Annual Iintermal Audit Report 2018/19

FITTLE BARDFIELD

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a seleclive assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The intemal audit for 2018/19 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set.out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.
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Internal confrol objective

A. Appropriats accounting records have been properly kept throughout the financiel year. S
B. This authority complied with its financial regulations, paymenis were supported by invoices, all ‘/
v

expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks tn achieving its objectives and reviewed the adequacy
of arsngements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against |/
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully recelved, based on correct prices, properly recorded and promptly
banked; and VAT was approprietely accounted for. -

F. Petty cesh payments ware properly suppotted by receipts, all petly cash expenditure was .
approvad and VAT appropriately accountad for.

G. Salaries to employees and allowances to members were paid in accordance with this authority's
approvals, and PAYE and Ni requiremants were properly applied. .

H. Asset and investments registers were comilete and accurate and properly maintained.

I. Periodic and year-end bank sccount reconciliations were properly carried out

J. Accounting stetaments prepared during the year were prepared on the comrect accounting basis

J (receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
proparly recorded.

K. IF the authority certified itself s exempt from a limited assurence review in 2017/18, it met the

exemption criteria and correctly declared Itself exempt. (“Not Covered” should only be ticked
where the authority had a limited assurance revisw of its 2017/18 AGAR)

L. During summer 2018 this authority has comrectly provided the proper apportunity for Not applicabls
the exercise of public rights In eccordance with the requirements of the Accounts and /

Audit Regulations.

STOSNRRNN N

M. (For local councils only) ‘as | No |hlot acplicable
Trust funds ({including charitable) — The councll met its responsibiliies as a trustee.

For eny other rik areas identified by this authority adequate conirols existed (list any ather risk areas on separate sheets if neaded).

Date{s) intemal audit undertaksn Name of person who carried out the internal audit
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Section 1 - Annual Governance Statement 2018/19

We acknowiedge as the members of:

6ur responsibility fdr ensuring that thers Is a sound system of intemal cdntrol. including arrangements for

the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

“1. Wa hava put in place amangements for effective financial
managemsnt during the yeer, and for the preparation of
the eccounting statements.. . :

£ -1 wovia B o Fhprm T
Fés nmEans al e acthony

| prapared s sccounting statements in accordance’
with the Accounts and Audit Reguiations. |

2. We maintained an adaquate system of intemal control
and comruption and reviewed its affectiveness.

including measures deaignad to prevent and detsct fraud |

made proper arrangements snd acvepied responsiilty
for safeguarding the public money and resources in
s charge. :

3. We took all reasonable steps io assure ourscives
‘that there are no matters of actual or potental
non-compliance with laws, regulations and Propar
Practices thet could have a significant financiat effect
on the abiilty of this autharity to conduct lis
busineas or manage its finances.

hds only done whet it has the legal power io do and has
campiied with Proper Practicas in doing so.

4. We provided proper opportunity during the yaar for
the exercise of electors’ rights in accordance with the
ra.qulramsnhufﬂneAncnunhandA:_ultRogulaﬁuns.-

during the yeer gave all persans interesled thw upporlunily lo

5. We carried out an assesament of the risks facing this
Mammmmpshnmgaﬂm

external insurance cover where required.

risk, Including the Introduction of infemal cantrola andfor |°-

considered and documented the financial and other risks

6. Wa mainteined throughout the year an adequale and
slfwﬂvoswhmoflnhnﬂaudlofﬂnmmmg
racordsandnontrolw_nhns.

&manged for @ competent person, independant of the financial
;- | controle and procedures, o give an objeciive view an whether
) mmmmnudaafmmum

7. We took appropriate action on all matiera ralsed -
hmpnrlalmmkﬂuﬂalmdoxumlaqdlt

.¢| respondad io matiers brought to s atlention by infemal and

8. We considered whether any ftigation, Babiltles or
.commitments, events or transactions, occurring either
durhgnfafhrﬂmyear—end.huvaaﬂnmehllmpmton
this authority and, where appropriate, have included them
In the accounting statements. ' '

9. (For local counclts only) Trust funds including
charitable. in our capacity as the aols managing
‘rustes we i our accountablitty
responsibiiities for the fund{s)'assets, Including

* financial reporiing and; if required, independent
axamination or audit. :

MWMMMNMNMW
during the year Inchwding events taking piace afisr the year -
ond if elevant

has mut ell of lts responsibiliites whers as a body
corporate X is & sole managing lrustee of a local trust
B or trusts. .

This Annual Governance Statement was approved at a .

meeting of the authorityon:
| (26521

and recorded minute reéference:

13 Ao !

*For a‘h]'r statement to which the response is ‘no’, an explanahon should be published

.| approval was given:

Sign_ed by the Chairrnan and Clerk of the meeting where
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Section 2 ~ Accounting Statements 2018/19 for-
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wearest £1. Do notleave any
oxes dlank and report £0 or Nil balances. Allfigures must
agrae o undeitying financial records.
. | Total balances and reserves at the beginning of the yeer
. . | a8 recorded in the financial records. Vaiue must agree to
.. .| Box 7 of previous year.
..+ Total amount of precept (or for IDBs rates and levies)
| received or receivable in the year. Extiude any grants
T | received.
| Total income or receipts as recorded in the cashbook less -

Balances brought

1.
. forward

2. (+) Precept or Rates and

-3. (+) Total other receipts

4. (-) Staff costa

5. {-) Loan interest/capital
repayments '

6. (=) All other payments

= | Totel batances and reserves af the end of the vear. Must

7. (=) Balancss carried .
\ . Jf.| equal (1+2+3) - (4+5+6).

forward

I

:".| The sum of alf current and depasit benk accounts, cash’
hoidings and short term Investments held as af 31 March —

2| To agres with bank reconcilfation.

=1:| The value of all the property the euthority owns — It is made

%\ | up of all its fixed assets and long torm investments as at
- 31 March. .

- The oulstanding capital balance as at 31 March of all loans

- 8. Total value of cash and
short ferm investments

9. Total fixed asssts plus
feng tarmiinvesiments
|__and asssis )

10. Total borrowings

11. (For.Local Councils Only) Disciosure note ‘ IhaCauncﬂasabodycnmomtem”mm@—
re Trust funds (including charitable) [Ty and Is responsitie for managing Trust funds or assefs.

= ﬁﬂ 10 (| N.B. The figures In the accouniting statements above do

il not include any Trust transactions. ’

lc'arﬂiji'thqtjgr_@gyaarended 31 March 2019 the Accounting | | confirm that these Accounting Statements were
Statements in this Annual Govemance and Accountability approved by this authority on this date:
Return have been prepared on elther a receipts and & T ( ~

payments or income and expenditure basis following the
guldance in Gavemance and Accountabiiity for Smaller

Authorities — a Practitionars’ Guide to Proper Practices X

and present fairly the financial position of this authority. I sk SO
ey ible Financial being : Bl ﬁ& ‘e 1 '- {
grasantadtnmeauﬂmmyformr ' RECTICEIE b :

*| Signed by Chairman of the mesting where the
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Certificate of Exemption — AGAR 2018/19 Part 2 _

To be completed by smaller authorities where the higher of gross income or gross
expenditure did not exceed £25,000 in the year of account ended 31 Marcr}_2019.
and that wish to certify themselves as exempt from a limited assurance review -
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015 *

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Retumn to the external auditor, provided that the authority has certified tself as exempt at a meeting of the -

- authority after 31 March 2019 and a completed Certificate of Exemption Is- submitted notifying the external auditor.

S i ~ . A
PR S e . - B

it 00

O

certifies that during the financial yeér 2018!1 9 tﬁé h:ghar of

_ the authontys groéé income forthayaar or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2018/19; -
Annual gross expenditure for the authority 2018/49;

(=2

There afe certain circumstances In which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountabiity Retumn
Part 3 to the exteral auditor to undertake a limited assurance review for which a foe of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

» The authority has been in existence since before 1st April 2015
* In relation to the préceding financial year (2017/18), the external auditor has not:
* issued a public interest report in respect of the authority or any entity connected with it
*» made a statutory recommendation to the authority, relating to the authority or any entity connected with it
* issued an advisory rotice. under paragraph 1(1) of Schedule 8 to the Audit and Accountabliity Act 2014
("the Act™), and has not withdrawn the notice _
* commenced judiclal review proceedings under section 31 (1) of the Act .
* made an application under section 28(1) of the Act for a declaration that an ifem of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
* "The court has not declared an item of account unlawful after a parson made an appeal under

section 28(3) of the Act. = . .

If you are able to confirm that the above statements apply and that the authority nefther recelved gross income,

nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the exterial audltor either by email or by post {not both). .

The Annual Internal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 inciuding the period for the exercise of public rights still need to be fully completed and, along
with a copy of this ceriificate, published on a public website* before 1 July 2019, By signing this certificate you .
are also confirming that you are aware of this requirement.

Signed by the Responsible Financial Officer

F i
PR ,
o~ N * ¥

abr

ONLY this Certificats of Exemption should be refuned EITHER
as soon as possibie after certification to your external auditor.
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by ernail OR by post (not both)




